
Notice to Bidders #11
Subcontract Retainage Release

Notice to Bidders #11, dated November 19, 2009, (NTB 11) requires that retainage for subcontracts be released 
after a NTB 11 is processed for a subcontractor.  

To release retainage for a subcontract, the you will need to know the subcontract number and the subcontract 
amount when you run the next estimate.  

Start the estimate (Process or Reprocess):

On the first data screen (below), enter “Y” to the question “Update the RETAINAGE RELEASE file?(Y/N)”
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Continuing after that screen, this screen appears.

Selecting  “YES”, this screen appears:

Select “ADD” and the confirmation box will appear
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The screen to add the information for the subcontractor retainage release is displayed (ignore the black “EL”).

Enter the subcontract number and the amount of the subcontract.  This amount must agree entered on the 
signed NTB 11 form.  In this example, the subcontract number is 01 and the amount is $10,000.00.
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When you are complete, select “CONTINUE” to continue.  The ADD / EDIT / DELETE screen will re-appear.

Select “CANCEL” to exit the subcontract retainage release process.   

As the estimate is completed, the retainage for he subcontract will be calculated using the retainage rate for the 
project.  In this example for a subcontract of $10,000.00 and a retainage rate of 2.5%, the released retainage will 
be $250.00.  The released subcontractor retainage will be shown for reference on the CAD-002.
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OFFICE OF STATE AID ROAD CONSTRUCTION
MISSISSIPPI DEPARTMENT OF TRANSPORTATION

NOTICE TO BIDDERS NO. 11

DATE: November 19, 2009

SUBJECT: CERTIFICATION OF 100 % PAYMENT TO SUBCONTRACTORS

Bidders are hereby advised that within thirty (30) days of  any Subcontractor completing 100% of
any subcontracted work, the Prime Contractor shall make full payment to the Subcontractor
(including retainage), complete the following certification, attach it to form OCR-484-S or
OCR-484-SA, as applicable, and submit it to  to the County/LSBP Engineer.  Retainage on the
subcontract will then be released to the Prime Contractor on a subsequent estimate.

CERTIFICATION OF 100% OF PAYMENT TO SUBCONTRACTOR

Date:

Project No.:

County:

Prime Contractor:

Subcontractor:

I,                                                                                                                                   , hereby certify
(Printed or typed name of Subcontractor)

that I have been paid 100% (including retainage) of the amount of work  subcontracted on the above

mentioned project in the amount of                                       and that I was paid within thirty (30)
Days of when I completed said work.

                                                                        
(Signature of Subcontractor)

                                                                        
(Signature of Prime Contractor)

Falsification of this Certification is subject to prosecution.
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